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ﬁ DEPARTMENT OF STATE HOSPITALS

Training and Experience Assessment Instructions

EXAM INFORMATION
All parts of this examination belong to the Department of State Hospitals.

HOW TO COMPLETE YOUR TRAINING & EXPERIENCE ASSESSMENT

. Read the instructions on the Training and Experience Assessment carefully before you
begin.

. Fill out all of your personal information truthfully and to the best of your knowledge.

" Read and complete each page and section in the assessment.

o Section 1: Verification References
e Provide any previous and current Employment and/or Education References.

0 Section 2: Task Ratings
e Score all items using the Experience and Frequency scales provided AND mark the boxes for
References.

0 Section 3: Knowledge, Skills, and Abilities (KSAs) Ratings
e Score all items using the Experience scale provided AND mark the boxes for References.

0 Section 4: Conditions of Employment
¢ Include Type of Appointment and Locations in which you are willing to work.

NOTE: INCORRECT MARKS OR BLANK REPSONSES WILL NOT BE SCORED AND MAY
AFFECT YOUR OVERALL SCORE OR RESULT IN DISQUALIFICATION FROM THIS
EXAMINATION.

Please submit your completed Training and Experience Assessment, along with a standard
State Application Form, STD. 678 as follows:

Mail or Hand Deliver to:

DEPARTMENT OF STATE HOSPITALS - SACRAMENTO
SELECTION SERVICES UNIT

1600 9™ STREET, ROOM 121

SACRAMENTO, CA 95814

(916) 651-8832

*Remember to sign your Training and Experience Assessment as well as your standard State
Application Form, STD. 678. Failure to include original signature may result in
disqualification.

An example on how to fill out your Training and Experience Assessment has been provided on the next page.



Training Program Specialist

Training and Experience Assessment
: .

The California civil service selection system is merit-based and eligibility for appointment is established through a
formal examination process. The Training Program Specialist examination consists of a Training and Experience
Assessment used to evaluate your education, training, and experience. The eligible list resulting from this
examination process will be used by the Department of State Hospitals to fill their existing positions.

This Training and Experience Assessment will account for 100% of the weight of your examination for this
classification. Therefore, please be sure to follow the instructions carefully.

Candidate’s Name: Johwn Doe

Social Security Number: 555-00-5555

Address: 1123 Mather Road, Sunny citg, CA 9115

***|n order to expedite the examination process, your phone numbers are required***

Home Phone Number: 123-555-555

Work Phone Number: 123-456-#890

Cellular Phone Number: 123-233-4455

Section 1: Verification References

Complete the Verification References below. Include any previous and current Employment and/or Education
References that may apply to this examination. You will use this information to complete Sections 2 and 3.

These references may be contacted to confirm that you have paid or unpaid experience pertaining to the duties and
requirements listed in this examination. List all references that apply.

EMPLOYMENT
Employment Reference A

Job Title: Training Coordinator

Organization Name and Address: ABZ, Corporate Agcwa@, 1232 Oak Ave, Sacravagnto, CA 95814
Dates Worked: From: #/1/2010 To: _#/20/2013

Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities: Dawna Clarke

Contact Phone Number(s) of the above Individual(s): 555-565-5656

EDUCATION
Education Reference A

School Name and Address: University of California, Suwny City
Degree(s) Earned: Business Ad mmustmtww WLth cowccwtmtww n Communications
Date(s) Attended: From: 3/1/2005 To: 5/1/2010




Training Program Specialist
TRAINING AND EXPERIENCE ASSESSMENT

WORK EXPERIENCE

Section 2: Task Ratings

Instructions:
Respond to each of the following items by indicating how the statement applies to you. You are required to respond to
every item.

Using the scales (Experience, Frequency, References) provided below, you will rate your experience performing specific job-
related tasks.

In responding to each item, use your EMPLOYMENT and/or EDUCATION whether paid or volunteer as listed in Section 1:
Verification References.

For items 1-2, provide responses regarding your:
e “Experience” - the number of years you have performed the item.
e “Frequency” -the number of times you have performed the item.
e “References” - mark the “Emp” and “Edu” boxes that match your employment and/or education listed in
Section 1: Verification References.

EXPERIENCE FREQUENCY REFERENCES
| have performed this task for: | have performed this Employment (Emp)/
_ task: Education (Edu)
4 - More than five years
3 - More than three years and up | 4 - More than 30 times
to five years 3 - At least 21-30 times w >
2 - More than one year and upto | 2 - At least 11-20 times Lz) )
: P
three years 1 - At Least 1-10 times w n
= 1 - More than six months and up 0 - O times 5 o
i to one year > v
= 0 - Zero to six months w L
Develop Human Resources training curriculum (e.g. X Empa g EguA
1 classification & pay, exam development, survey) to ensure a 5 5 E, Emgg 0 Edﬂg
comprehensive class using PowerPoint, manuals, and O EmpD O EduD
handouts. O Emp__
Develop training exercises utilizing books, team building E En”:gé B s
2. | concepts, fill-in-the-blanks, and question/answer exercises 2 1 O EmpC O Educ
in order to assist the students comprehend the materials. S Emg D 0 EduD




Training Program Specialist
TRAINING AND EXPERIENCE ASSESSMENT

WORK EXPERIENCE

Section 3: KSA Ratings

Instructions:
Respond to each of the following items by indicating how the statement applies to you. You are required to respond to
every item.

Using the scales (Experience and References) provided below, you will rate your experience in accordance to specific job-
related knowledge, skills, and/or abilities.

In responding to each item, use your EMPLOYMENT and/or EDUCATION whether paid or volunteer as listed in Section 1:
Verification References.

For items 3-4, provide responses regarding your:
e “Experience” - the number of years you have applied the item.
e “References” - mark the “Emp” and “Edu” boxes that match your employment and/or education listed in
Section 1: Verification References.

EXPERIENCE REFERENCES

I have applied this knowledge, skills, and/or abilities for: Employment (Emp)/
, Education (Edu)

4 - More than five years

3 - More than three years and up to five years
2 - More than one year and up to three years

1 - More than six months and up to one year L
0 - Zero to six months 9
w
i
i S
|: L
Knowledge of training techniques to ensure informative and X EmpA Edu A
3 engaging discussions for various audiences. 2 = Emch: 0 Eue
O EmpD O EduD
O Emp__
Ability to effectively conduct and convey training objectives to X EmpA S Egu A
. 0 B . O Emp B Edu B
4, audiences with varying levels of understanding. 2 O EmpC O Educ
O EmpD O EduD
O Emp__




Chief of Plant Operations |

Training and Experience Assessment
: .

The California civil service selection system is merit-based and eligibility for appointment is established through a formal
examination process. The Chief of Plant Operations | examination consists of a Training and Experience Assessment used
to evaluate your education, training, and experience. The eligible list resulting from this examination process will be used
by the Department of State Hospitals to fill their existing positions.

This Training and Experience Assessment will account for 100% of the weight of your examination for this classification.
Therefore, please be sure to follow the instructions carefully.

Candidate’s Name:

Social Security Number:

Address:

***|n order to expedite the examination process, your phone numbers are required***

Home Phone Number:

Work Phone Number:

Cellular Phone Number:

Section 1: Verification References

Complete the Verification References below. Include any previous and current Employment and/or Education References
that may apply to this examination. You will use this information to complete Sections 2 and 3.

These references may be contacted to confirm that you have paid or unpaid experience pertaining to the duties and
requirements listed in this examination. List all references that apply.

EMPLOYMENT
Employment Reference A

Job Title:
Organization Name and Address:
Dates Worked (mm/dd/yyyy): From: To:
Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities:
Contact Phone Number(s) of the above Individual(s):

Employment Reference B

Job Title:
Organization Name and Address:
Dates Worked (mm/dd/yyyy): From: To:
Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities:
Contact Phone Number(s) of the above Individual(s):

Chief of Plant Operations |
Page 1




Employment Reference C

Job Title:
Organization Name and Address:

Dates Worked (mm/dd/yyyy): From: To:
Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities:
Contact Phone Number(s) of the above Individual(s):

Employment Reference D

Job Title:
Organization Name and Address:

Dates Worked (mm/dd/yyyy): From: To:
Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities:
Contact Phone Number(s) of the above Individual(s):

Employment Reference E

Job Title:
Organization Name and Address:

Dates Worked (mm/dd/yyyy): From: To:
Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities:
Contact Phone Number(s) of the above Individual(s):

Employment Reference F

Job Title:
Organization Name and Address:

Dates Worked (mm/dd/yyyy): From: To:
Name of Supervisor(s) or Person(s) Who Can Verify Your Job Responsibilities:
Contact Phone Number(s) of the above Individual(s):

EDUCATION
Education Reference A

School Name and Address:

Degree(s) Earned:

Date(s) Attended (mm/dd/yyyy): From: To:

Education Reference B

School Name and Address:

Degree(s) Earned:

Date(s) Attended (mm/dd/yyyy): From: To:

Education Reference C

School Name and Address:

Degree(s) Earned:

Date(s) Attended (mm/dd/yyyy): From: To:

Chief of Plant Operations |
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Education Reference E

School Name and Address:
Degree(s) Earned:
Date(s) Attended (mm/dd/yyyy): From: To:

CERTIFICATION — IMPORTANT — PLEASE READ CAREFULLY BEFORE SIGNING —if not signed, this
assessment may be rejected.

Before a final score is determined, your responses to exam questions will be verified. An exams manager
or personnel staff member may contact the references you have provided to confirm job dates, experience,
duties, achievements, and/or possession of knowledge, skills, and abilities. Failure to provide adequate
references AND contact information may result in a low score or disqualification from this examination.

If it is determined at any time that you have made any false or inaccurate representations in any of the
information you have provided on this assessment, you may be disqualified from this process, removed
from the certification list(s), suffer a loss of State employment, and/or suffer a loss of the right to compete in
any future State of California hiring processes. You are solely responsible for the accuracy of the
responses provided.

This warning has been provided to protect your rights as a job candidate as well as the rights of the
department. Be advised that you are expected to answer truthfully and accurately.

| certify and understand that all the statements | have made in this assessment is true and complete to the best of
my knowledge and contains no willful misrepresentation of falsifications. Failure to include original signature may
result in disqualification.

Signature Date

FILING INSTRUCTIONS:
Please submit your completed Training and Experience Assessment, and a State Application Form (STD. 678) as
follows:

DEPARTMENT OF STATE HOSPITALS-SACRAMENTO
SELECTION SERVICES UNIT

1600 9™ STREET, ROOM 121

SACRAMENTO, CA 95814

(916) 651-8832

Chief of Plant Operations |
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Chief of Plant Operations |
TRAINING AND EXPERIENCE ASSESSMENT

Name:

MINIMUM QUALIFICATIONS

Each candidate must meet the minimum qualifications on his/her application by the established cut-off date. If not,
the candidate’s application in the examination process will be rejected and his/her Training and Experience
Assessment will not be scored. Please ensure that your State application (STD. Form 678) clearly indicates your
education, experience, and licensure information reflective of the minimum qualifications for this examination
process as stated below:

EITHER |
One year of experience performing the duties of a Chief Engineer | or Supervisor of Building Trades in the California
state service.
ORI
Two years performing the duties of a trades supervisor in the California state service

ORI
Two years of experience in charge of plant maintenance in a plant or facility with a population of at least 750 residents
and employees and employing a maintenance crew of at least 25 persons, including both stationary engineers and
building tradespeople

ORIV
Three years of experience in the supervision of a maintenance crew including several crafts in a plant or facility of at
least 750 residents and employees.

Chief of Plant Operations |
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Chief of Plant Operations |
TRAINING AND EXPERIENCE ASSESSMENT

Name:

WORK EXPERIENCE

Section 2: Task Ratings

Instructions:
Respond to each of the following items by indicating how the statement applies to you. You are required to respond to
every item.

Using the scales (Experience, Frequency, References) provided below, you will rate your experience performing specific job-
related tasks.

In responding to each item, use your EMPLOYMENT and/or EDUCATION whether paid or volunteer as listed in Section 1:
Verification References.

For items 1-25, provide responses regarding your:
e “Experience” - the number of years you have performed the item.
e “Frequency” -the number of times you have performed the item.
e “References” - mark the “Emp” and “Edu” boxes that match your employment and/or education listed in
Section 1: Verification References.

EXPERIENCE FREQUENCY REFERENCES
I have performed this task for: I have performed this Employment (Empy/
task: Education (Edu)

4 - More than three years
3 - More than two years and up to | 4 - More than 30 times

three years 3 - At least 21-30 times
2 - More than one year and upto | 2 - At least 11-20 times E)J >
two years 1 - At Least 1-10 times Z LZ’
1 - More than six months andup | 0 - O times L .
s to one year w o
O . o Ll
w 0 - Zero to six months X o
= w w
Perform problem solving and troubleshooting of Plant O EmpA O EduA
o ti tiviti ¢ ffecti lati ith O EmpB O EduB
peration activities to assure effective relations wi O EmpC O EduC
1. |customers and achievement of Plant Operation goals. O EmpD O EduD
O Emp_
Maintain and promote effective working relationships with O EmpA O EduA
. . . O EmpB O EduB
contractors and vendors to assure effective relations with O EmpC O EduC
2. |customers, and achievement of Plant Operation goals. O EmpD O EduD
O Emp_
Supervise appropriate record keeping as required by facility, S Empg S Egug
state, federal, and/or legal requirements pertaining to Plant 0 Emzc 0 Edﬂ c
3. |Operations to ensure accuracy and timely retrieval. O EmpD O EduD
O Emp_

Chief of Plant Operations |
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Chief of Plant Operations |

TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE FREQUENCY REFERENCES
| have performed this task for: I have performed this Employment (Emp)/
task: Education (Edu)
4 - More than three years
3 - More than two years and up to | 4 - More than 30 times
three years 3 - At least 21-30 times
2 - More than oneyearand upto | 2 - At least 11-20 times 8 >
two years 1- At Least 1-10 times | = 9
1 - More than six months and up 0 - O times % 4
s to one year w o
O . o Ll
! 0 - Zero to six months X o
= w o
Interpret, research/gather information (through observation, O EmpA O EduA
di . t dat . d . ired O EmpB O EduB
iscussion, report or data review) and prepare (in require O EmpC O EduC
4 format) responses to requests for information related to Plant O EmpD O EduD
Operations from internal and external sources. O Emp_
Facilitate maintenance of state licensing and Joint O EmpA O EduA
I - ditati th h . tandard O EmpB O EduB
ommission accreditation through ongoing standar O EmpC O EduC
5 compliance activities, successful onsite surveys, and O EmpD O EduD
appropriate survey follow up. O Emp_
Oversee the delivery of services to reflect industry best O EmpA O EduA
. . O EmpB O EduB
practices, and to comply with federal and state mandates and O EmpC O Educ
6. |departmental procedures, mission, and policy. O EmpD O EduD
O Emp_
Analyze findings from external audits/surveys (e.g., Joint O EmpA O EduA
.. . . O EmpB O EduB
Commission, Licensing, Enhancement Plan) to formulate O EmpC O Educ
7. |plans of correction. O EmpD O EduD
O Emp_
Direct the development and implementation of organizational O EmpA O EduA
. . O EmpB O EduB
processes and procedures through subordinate supervisors O EmpC O Educ
8. land staff to achieve the facility’s goals and objectives. O EmpD O EduD
O Emp_

Chief of Plant Operations |
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Chief of Plant Operations |

TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE FREQUENCY REFERENCES
I have performed this task for: | have performed this Employment (Emp)/
task: Education (Edu)
4 - More than three years
3 - More than two years and up to | 4 - More than 30 times
three years 3 - At least 21-30 times
2 - More than oneyearand upto | 2 - At least 11-20 times 8 >
two years 1- At Least 1-10 times | = 9
1 - More than six months and up 0 - O times % 4
s to one year w o
O . o Ll
! 0 - Zero to six months X o
= w o
Gather (through observation, discussion, report or data O EmpA O EduA
. inf fi di ianifi ti ffecti O EmpB O EduB
review) information regarding significant issues affecting O EmpC O EduC
9 Plant Operations (including repairs, maintenance, project O EmpD O EduD
status reports, and challenges impeding timely completion). O Emp_
Complete, or ensure the completion of, reports to the Water S Emp A g Egug
Quality Control Board, Air Pollution Control Board, County 0 EQE(B: 0 Edﬂ p
Health Department, California Occupational Safety and O EmpD O EduD
Health, Department of Industrial Relations, Environmental O Emp_
10.  |Protection Agency, Office of Statewide Health Planning and
Development, and/or other agencies, commissions, or boards
in the required format.
Read, interpret, and work from plans, drawings, and O EmpA O EduA
ip . . . O EmpB O EduB
specifications to plan, evaluate, and monitor completion of O EmpC O Educ
11. |work projects. O EmpD O EduD
O Emp_
Identify and recommend/initiate actions to resolve structural, O EmpA O EduA
. . . . . O EmpB O EduB
chemical, electrical, safety and mechanical engineering O EmpC O Educ
12 problems through direct inspection/observation, discussion, O EmpD O EduD
report, or data review. O Emp_
Establish/utilize existing monitoring tools to ensure that staff O EmpA O EduA
. . O EmpB O EduB
are competent in confined space procedures and use of O EmpC O Educ
13." |personal protection equipment, including respirators. O EmpD O EduD
O Emp_

Chief of Plant Operations |
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Chief of Plant Operations |

TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE FREQUENCY REFERENCES
I have performed this task for: | have performed this Employment (Emp)/
task: Education (Edu)
4 - More than three years
3 - More than two years and up to | 4 - More than 30 times
three years 3 - At least 21-30 times
2 - More than oneyearand upto | 2 - At least 11-20 times 8 >
two years 1- At Least 1-10 times | = 9
1 - More than six months and up 0 - O times % 4
s to one year w o
. o Ll
! 0 - Zero to six months X o
= w w
Ensure that safety training programs covering all situations S Emp A S Egu A
and equipment have been developed for Plant Operations O Emgg O Edﬂg
14 staff, and that all staff are trained and aware of the need to O EmpD O EduD
work safely. O Emp_
Review injuries of Plant Operations staff and contractors to S Emp A g Egug
take appropriate corrective action within the Plant Operations 0 EQE(B: 0 Edﬂ p
15. |Department. O EmpD O EduD
O Emp_
Participate in the research, planning, and development of S Emp A S EgUA
training programs to ensure safe and proper use of existing O Emgg O Edﬂg
16. [and new equipment. O EmpD O EduD
O Emp_
Ensure that Plant Operations staff comply with procedures for S Emp A S Egu A
tool control through personal inspection/observation, and O Emgg O Edﬂg
17 receipt of monthly reports from subordinate supervisors to O EmpD O EduD
minimize safety and security issues in the facility. O Emp_
Monitor, directly or through subordinate supervisors, staff g Emp A g Egu A
performance to identify potential or actual performance 0 Ezgi 0 Edﬂﬁ
18 deficiencies and take appropriate corrective/disciplinary O EmpD O EduD
’ O Emp_

action in accordance with facility policy.

Chief of Plant Operations |
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Chief of Plant Operations |

TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE FREQUENCY REFERENCES
I have performed this task for: | have performed this Employment (Emp)/
task: Education (Edu)
4 - More than three years
3 - More than two years and up to | 4 - More than 30 times
three years 3 - At least 21-30 times
2 - More than oneyearand upto | 2 - At least 11-20 times 8 >
two years 1- At Least 1-10 times | = 9
1 - More than six months and up 0 - O times % 4
s to one year n <&
! 0 - Zero to six months X o
= w o
Participate directly in recruitment, interview, and selection of O EmpA O EduA
igned Plant Operations staff to select the most qualified o EmpB D Eu®
assigned Plant Operations staff to select the most qualifie O EmpC O EduC
19 candidate in accordance with facility policies, procedures, O EmpD O EduD
and guidelines. O Emp_
Organize, assign, coordinate and supervise subordinate S Empg g Egug
. . . . mp u
supervisors and workers in maintenance, construction O EmpC O EduC
renovations, and repairs of structures, mechanical, electrical, O EmpD O EduD
20. |water supply, sewage, heating, ventilation, gas and O Emp_
refrigeration systems.
Work with potential bidders and contractors during the g Emp A g Egu A
bidding process to assure that the details in their bid package 0 Ezgi 0 Edﬂﬁ
21 |are clear and precise so that they may give a competitive bid O EmpD O EduD
on the project. O Emp_
Coordinate with contractor(s) and conduct periodic O EmpA O EduA
. . . . O EmpB O EduB
inspections to ensure the contractor(s) is following the O EmpC O Educ
29 guidelines of the contract and does not deviate from the work O EmpD O EduD
which is outlined. O Emp_
Provide input and suggestions for proposals for planned S Emp A g Egug
maintenance projects in accordance with applicable 0 EQE(B: 0 Edﬂ p
23. |maintenance schedules, standards, and available resources. O EmpD O EduD
O Emp_

Chief of Plant Operations |
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Chief of Plant Operations |

TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE FREQUENCY REFERENCES
| have performed this task for: I have performed this Employment (Emp)/
task: Education (Edu)
4 - More than three years
3 - More than two years and up to | 4 - More than 30 times
three years 3 - At least 21-30 times
2 - More than oneyearand upto | 2 - At least 11-20 times 8 >
two years 1- At Least 1-10 times | = 9
1 - More than six months and up 0 - O times % 4
s to one year n <&
! 0 - Zero to six months X o
= w o
Develop and/or assist in the development of budget change O EmpA O EduA
proposals for major and minor capital outlay, special repair S Emgg S Egﬂg
24 [Program, operating budget, and hospital yearly service O EmpD O EduD
contracts. O Emp_
Develop and prepare project specifications and cost O EmpA O EduA
estimates for special projects in accordance with policy and S EQE(B: g ESEE
25 procedure to aid in making informed decisions regarding g Emp D O EduD
mp_

projects and work plans.

Chief of Plant Operations |
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Chief of Plant Operations |
TRAINING AND EXPERIENCE ASSESSMENT

Name:

WORK EXPERIENCE

Section 3: KSA Ratings

Instructions:
Respond to each of the following items by indicating how the statement applies to you. You are required to respond to
every item.

Using the scales (Experience and References) provided below, you will rate your experience in accordance to specific job-related
knowledge, skills, and/or abilities.

In responding to each item, use your EMPLOYMENT and/or EDUCATION whether paid or volunteer as listed in Section 1:
Verification References.

For items 26-46, provide responses regarding your:
e “Experience” - the number of years you have applied the item.
e “References” - mark the “Emp” and “Edu” boxes that match your employment and/or education listed in
Section 1: Verification References.

EXPERIENCE REFERENCES
I have applied this knowledge, skills, and/or abilities for: Employment (Emp)/
Education (Edu)
4 - More than three years
3 - More than two years and up to three years
2 - More than one year and up to two years
1 - More than six months and up to one year o
0 - Zero to six months 5
= i
L %
= L
Knowledge of Rules & Safety Orders of the California Code of g Emp A g Egu A
Regulations, Titles 8, 17, 19, 22, 24. 0 Ezgi 0 Edﬂg
O EmpD O EduD
26. O Emp_
Knowledge of the Uniform Building Code. O EmpA O EduA
O EmpB O EduB
O EmpC O EduC
27. O EmpD O EduD
O Emp_
Knowledge of facility operations policy and procedure’s manual O EmpA O EduA
. .. . . O EmpB O EduB
to guide decisions regarding how Plant Operations responds to O EmpC O Educ
needs of the facility. O EmpD O EduD
O Emp_
28.
Knowledge of the State Administrative Manual applicable to work O EmpA O EduA
. . - . O EmpB 0O EduB
site operations, trade specific tasks and the maintenance of O EmpcC O Educ
buildings and grounds. O EmpD O EduD
O Emp_
29.

Chief of Plant Operations |
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Chief of Plant Operations |
TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE REFERENCES
I have applied this knowledge, skills, and/or abilities for: Employment (Emp)/
Education (Edu)
4 - More than three years
3 - More than two years and up to three years
2 - More than one year and up to two years
. L
1 - More than six months and up to one year O
0 - Zero to six months 5
= i
L %
= L
Knowledge of facility administrative directives to ensure Plant O EmpA O EduA
o) ti i ith facilit lici d d O EmpB O EduB
perations complies with facility policies and procedures. O EmpcC O Educ
O EmpD O EduD
30. O Emp_
Knowledge of the facility’'s emergency manual as relates to O EmpA O EduA
. ired by Plant O i . ticinati duri O EmpB 0O EduB
actions required by Plant Operations in anticipation or, or during, O EmpcC O Educ
an emergency. O EmpD O EduD
O Emp_
31.
Knowledge of the facility’s Utility Management Manual governing E Emp A E Egu A
procedures related to environmental equipment, communication, O Emgg O Edﬂg
and life support systems. O EmpD O EduD
O Emp_
32.
Ability to plan and direct the work of staff (e.g., supervisors, O EmpA 0 EduA
killed craft d semiskilled workers) to provid o EmeB o B BB
skilled crafts persons and semiskilled workers) to provide O EmpcC O Educ
coordinated maintenance services to the institution. O EmpD O EduD
O Emp_
33.
Knowledge of the principles of personnel management and g Empg g Egug
supervision as well as the principles of effective supervision and 0 Emg c 0 Edﬂ c
personnel management practices in order to direct all aspects of O EmpD O EduD
Plant Operations. O Emp_
34.
Ability to administer Corrective Action and Progressive Discipline O EmpA O EduA
. d ith stat l d d ideli O EmpB O EduB
in accordance with state policy, procedures, and guidelines. O EmpcC O Educ
O EmpD O EduD
35. O Emp_

Chief of Plant Operations |
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Chief of Plant Operations |
TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE REFERENCES
I have applied this knowledge, skills, and/or abilities for: Employment (Emp)/
Education (Edu)
4 - More than three years
3 - More than two years and up to three years
2 - More than one year and up to two years
1 - More than six months and up to one year o
0 - Zero to six months 5
= i
L %
|: L
Ability to keep accurate records of applicable compliance with g Emp A g Egu A
36. regulatory agencies and departmental requirements. 0 Ezgi 0 Edﬂg
O EmpD O EduD
O Emp_
Knowledge of equipment, materials, methods, and tools used in O EmpA O EduA
h int f buildi d ds t th f O EmpB O EduB
the maintenance of buildings and grounds to ensure the safe O EmpcC O Educ
37. |and efficient operation of the physical plant. O EmpD O EduD
O Emp_
Knowledge of the types of electro-mechanical heating, electrical, O EmpA 0 EduA
plumbing, water, refrigeration, sewage, and other mechanical S Emgg S Egﬂg
38 |systems utilized in a state hospital sufficient to direct the work of O EmpD O EduD
installing, operating, and maintaining said systems. O Emp_
Knowledge of the electro-mechanical operation and O EmpA O EduA
. f high t boil that id O EmpB O EduB
maintenance of high pressure steam boilers that provide O EmpcC O Educ
adequate steam necessary for heating, hot water, laundry, food O EmpD O EduD
39. |services and industrial process sufficient to direct the work of O Emp_
installing, operating, and maintaining the system.
Knowledge of the operation of electro-mechanical air O EmpA O EduA
ditioni t that d te cli t trol of O EmpB O EduB
conditioning systems that ensure adequate climate control o O EmpC O Educ
buildings and food storage spaces and thermostatic temperature O EmpD O EduD
40. |control systems sufficient to direct the work of installing, O Emp_
operating, and maintaining the system.

Chief of Plant Operations |
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Chief of Plant Operations |
TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE REFERENCES
I have applied this knowledge, skills, and/or abilities for: Employment (Emp)/
Education (Edu)
4 - More than three years
3 - More than two years and up to three years
2 - More than one year and up to two years
. L
1 - More than six months and up to one year O
0 - Zero to six months 5
= i
L %
|: L
Knowledge of the electro-mechanical thermostatic temperature O EmpA O EduA
| syst fficient to direct the work of install o Eme8 o B BB
contro_ systems sufficient to direct the work of installing, O EmpcC O Educ
41. |operating, and maintaining the system. O EmpD O EduD
O Emp_
Ability to direct the work of installing, operating, and maintaining O EmpA O EduA
. L . . O EmpB O EduB
institution heating, electrical, water, sewage, and other O EmpC O Educ
42 mechanical systems to ensure the safe and efficient operation of O EmpD O EduD
the physical plant. O Emp_
Ability to make cost estimates of building repairs, maintenance, O EmpA O EduA
d hanical installati t idi ki inf d decisi O EmpB O EduB
and mechanical installations to aid in making informed decisions O EmpcC O Educ
43.  |regarding projects and work plans. O EmpD O EduD
O Emp_
Ability to interpret and work from plans, drawings and O EmpA O EduA
ificati t id iect di ti inf ti for th O EmpB 0O EduB
specifications to provide project direction or information for the O EmpcC O Educ
a4 repairs of existing systems/facilities and to verify accuracy of O EmpD O EduD
documents and compliance with applicable codes. O Emp_
Ability to apply mathematical skills to perform calculations to S Empg S Egug\
prepare various documents (e.g., purchase 0 EQS c 0 Edﬂ c
45 requisitions/contracts, cost estimates for building repairs O EmpD O EduD
maintenance and mechanical installation). O Emp_
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Chief of Plant Operations |

TRAINING AND EXPERIENCE ASSESSMENT

Name:
EXPERIENCE REFERENCES
I have applied this knowledge, skills, and/or abilities for: Employment (Emp)/
Education (Edu)
4 - More than three years
3 - More than two years and up to three years
2 - More than one year and up to two years
1 - More than six months and up to one year o
0 - Zero to six months 5
i
i S
|: L
Ability to implement and maintain a Preventive Maintenance O EmpA O EduA
System for building(s) and mechanical equipment to reduce S Ezgi S ESSE
46. maintenance costs and maximize the structure/equipment life O EmpD O EduD
cycle. O Emp_
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Section 4: Conditions of Employment

DEPARTMENT OF STATE HOSPITALS Chief of Plant Operations |
CONDITIONS OF EMPLOYMENT TRAINING AND EXPERIENCE ASSESSMENT
FORM 631(11/12)

Name:

If you are successful in this examination, your name will be placed on an active employment list for 12
months and utilized to fill vacancies. Before you mark this form, please consider relocation and distance. If
you are not planning to relocate or are not willing to travel to a distant job location, do not select locations
that are a great distance from your residence. You may choose multiple locations.

TYPE OF APPOINTMENT YOU WILL ACCEPT
[] Permanent/Full Time
[ ] Other than Permanent/Full Time

[ ] Both

LOCATIONS IN WHICH YOU ARE WILLING TO WORK

[ ] DSH - Atascadero
Atascadero, CA

[l DSH - Coalinga
Coalinga, CA

[] DSH — Metropolitan
Norwalk, CA

[l DSH - Napa
Napa, CA

[] DSH - Patton
Patton, CA

COALINGA

ATASCADERO

¥ PATTON

Please notify the Department of State Hospitals, Human Resources Branch promptly of address or location
preference changes at 1600 9™ Street, Room 121, Sacramento CA 95814 or (916) 651-8832.
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